
 

 

 

 

 

 

 

 

 

 

 

 

13th March 2020 

 

Dear Parent/Carer, 

 

I hope this letter finds you well. I am writing with some brief reminders as well as procedures relating to the 

Coronavirus situation. 

 

If a student displays mild symptoms 

 

If any student has Coronavirus symptoms (a high temperature, a new, continuous cough), they must stay at home 

for seven days. You do not need to contact NHS 111 to inform them that you are doing this. They will not be 

testing people who self-isolate with mild symptoms. 

 

If a student displays serious symptoms 

 

If a student becomes seriously ill/life is at risk and believe they have been exposed to COVID-19, please do the 

following: 

 

 Call NHS 111, or 999 in an emergency  

 Do not visit your GP, pharmacy or hospital. 

 If a child becomes unwell at school, we will find somewhere safe for them, away from people, and we will 

call you to pick them up. 

 

If we suspect a case of COVID-19, no restrictions or special control measures are required while laboratory tests 

results are confirmed. There is no need to close the school or send students or staff home. Until the test results 

are known, no action needs to be taken besides cleaning the specific areas. If the test results come back negative, 

individuals will be advised about returning to school. 

 

If a case of COVID-19 is confirmed, we will be contacted by the local Public Health England Health Protection 

Team to discuss the case, identify people who have been in contact with them and they will advise us on any 

actions or precautions that need to be taken. 

 

The HPT will contact the student (yourself) directly and advise on isolation and ask you/them to identify 

individuals they would have come into contact with. They will then be in touch with those mentioned and advise 

them accordingly. The HPT will also provide advice on cleaning. If there is a confirmed case, a risk assessment will 

be undertaken by ourselves with the support from our local HPT. 

 

We are monitoring the situation daily. As you all know, we are in somewhat unchartered territory and are 

drawing up plans in case we are directed to close. Until then, life goes on as per usual. Staff are remaining calm 

and not fuelling panic. I think this is particularly important for our Year 11 and 13 students who are so near to 

sitting their exams.  



Education for life in all its fullness

 

 

As parents of these students, I want to reassure you that most teachers have covered the course content and are 

now in revision season. We would ask for your support in ensuring that students facing exams continue to revise 

at home. 

 

What happens if we close? 

 

The priority will be Year 11 and 13 students. During a staff meeting this week, we have asked those who teach 

these students to be available through Microsoft Teams. Students will be emailed information showing them how 

to log-on. When a Year 11 or 13 student has a lesson, they log-on, and the teacher will, where possible, be 

available to help.  

 

For all students, without going into specifics at this point, checking emails and Show-My-Homework would be the 

way forward. 

 

If you do not have internet access at home, please can you contact Debbie McVeigh in writing or via the school 

office on 01732 469111 so we can collate an up-to-date list and prepare hard-copies of the work for your child to 

take home in the eventuality of closing.  

 

I hope this information is useful and we will keep you posted on developments as and when they occur. 

 

Best wishes  

 

 
 

Matthew Pawson 

Headmaster 

 

 


