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CBI report (The voice of Business)

“Employers are looking for people with the 
core literacy, numeracy, and employability 
skills required for any role – basic common 
sense, an understanding of the workplace 
disciplines around attendance and timekeeping 
and the ability to behave and interact 
appropriately with colleagues in the workplace 
environment.” 



WORK EXPERIENCE – a chance……

• To meet new people. 

• To find out more about industry and commerce. 

• To experience travelling to work. 

• To exercise more self-discipline and responsibility.

• To improve your self-confidence.

• To improve your social skills.

• To learn the importance of punctuality.



• Gaining practical skills 
• Experience a realistic working environment 
• Understand your relevance of your current course 
• Develops personal/social skills – confidence, knowledge 

timekeeping, deadlines , communicating with people at 
different levels 
• Increase your knowledge of careers available in the 

industry 
• Looks great on your CV, UCAS, & for future employment 

or apprenticeship 
• Help to determine areas you are specifically interested in

What are the benefits of work experience?



Why work experience? 
Effective work-based and work-related learning can help you 
to become:

• successful learners, 

• confident individuals, 

• responsible citizens, 

• effective contributors to 
society and work



Health and Safety in the Workplace
Over a 5 year period 

• 54 young people were killed hazard and at 
work 

• 12,599 serious injuries involving broken limbs, 
amputation and serious burns 

• 46,495 injuries leading to at least 3 days of 
work

• Every year 4 million people are hurt at work 
• It costs Britain £16 billion a year 
• Young people aged (16-24) face the highest 

risk
• New workers have the highest risk of injury





We all take risks 
• At school
• Taking part in leisure activities 
• At home

To avoid having an accident you need to: 
• Wear the correct PPE,
• Ensure the equipment you are using is in good 

working order,
• Ensure you know how to use the equipment – don’t 

assume you know!
• Its okay to say “NO!” if you’re not comfortable



What do we expect?

• Have a positive attitude - Look interested - Ask sensible 
questions - Listen and learn

• Always be polite – manners cost nothing! 
• Attendance and Punctuality - Do allow time for rush hour 

traffic! -Arrive at least 10 minutes early 
• Dress appropriately - as your employer has advised. 
• Phones in the workplace – you should not be on any social media 

while working.
• Use appropriate language and behavior
• Listen to instructions - Be keen and willing to learn
• Thank your employer for giving you a placement!



So what do you need to know?
• Transport - How are you going to get there everyday?
• Clothing – what do you need to wear? PPE?
• Lunch – how long? Where do I get it?
• Working Hours – you’re not in school. So you will do a normal 

working day.
• Who you will you report to on arrival? 
• What to take with you?

When you get there... 
• Say good morning, introduce yourself 
• Explain you are a student from Trinity Sevenoaks and that you 

have an agreed work experience place 
• Ask for the contact person on your information sheet



I hope you all have the best week! 


